
 
 

cortesmuseum.ca | Box 442 957 Beasley Road Mansons Landing BC V0P 1K0 | cimas@twincomm.ca | 250-935-6340 

 

2021/11/15  Conditions of Use Agreement for Archival Material  Page 1 of 2 

Conditions of Use Agreement 
for Archival Material 

 
Client Contact Information: 

      

Name: ______________________________________________________________ 
 

Organization: _________________________________________________________ 
 

Street Address: _______________________________________________________ 
 

City: __________________ Province: ___________ Postal Code: _______________ 
 

Telephone: __________________________ Fax: ____________________________ 
 

Email Address: _______________________________________________________ 
 

 
I would like permission to use the following, as listed on the back of this form: 
 

 Architectural drawing  Photograph/Documentary art 

    

 Film, video, sound recording  Published material 

    

 Map or plan  Textual record 

    
In the following: 
 

 Exhibit of display  Website (internet/intranet) 

    

 Multimedia (CD ROM, DVD, Video)  Broadcast (radio, television, film) 

    

 Publication (printed matter)  Other (please describe) 

    
 
Please provide the title or description of the project. For exhibitions or displays, please 
include the name and location of the gallery, museum or public space. For broadcast, please 
provide the details of the production. For website, please provide the URL. 
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________ 
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Please list the material you hope to use: 

Reference No.* Description 

  

  

  

  

  

  

* Item # for photographs or audio/visual files, fonds name for textual records 

 
Conditions of use 

 

• The Archives can respond to requests only for original materials in our collection. When the Archives 
does not hold the original materials to which copyright applies, and the researcher wishes to publish, the 
researcher must seek permission to do so from the organization/person where the original material is 
held. 
 

• Please ensure that the Cortes Island Museum & Archives Society is credited as the source and that a 
reference number (for photographs or audio/visual files) or location number (for textual records) is listed 
beside the credit line. See examples below: 

 

• Cortes Island Museum, Image 1999.001.001  

• Cortes Island Museum, Gilean Douglas fonds  
 

Please provide the Cortes Island Museum with one complimentary copy of the publication/video production 
or a link to the website, in which the material appears. 
 

• Permission requests are for one time use only, for the purpose noted. If you wish to re-issue, re-
broadcast or re-publish, please submit another request form. 

 
I/we the undersigned apply for permission to reproduce the requested material from the Cortes Island Museum & 
Archives Society and agree with the above conditions of use.    

 
Signature of Applicant Date 

For Cortes Island Museum & Archives Society Date 

 


